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Dear Clients, 
 
Work is usually very busy for us here in the office during December each year, with year-end 
planning and organizing for the coming season. Because of the election, both life and work are 
even more stressful for us this year. Consequently, to save time on my annual mailing, I’m 
presenting the client letter in a slightly different format. Attached is a standard pre-packaged 
letter, and this introduction will highlight and emphasize the most important information and 
advice I want you to have in preparation for your 2016 tax filings. 
 
Three important tax deadlines have been changed to earlier dates 
 
For those of you who have Foreign Bank and Investment account filing requirements (FBARS), 
the deadline for filing will now be April 15th, though a 6 month extension will be available. 
 
While you have had to provide W-2s and 1099s to employees and contractors by January 31st, in 
the past you had until March 31st to provide copies to the IRS. This year January 31st is the 
deadline for both submissions. You need to file W-2s and 1099s by January 31st with the IRS or 
be subject to penalties. (Which means you must get us the required info by the week prior. Please 
contact laura@brandstongroup.com) Also remember that IRS specifically asks (on Schedules C 
and E) if you will send 1099s for those you are required to send to. Please reach out now to 
contractors to certify addresses and SSNs. 
 
Partnership and LLCs that file as Partnerships now have a March 15th due date instead of April 
15th, so they conform to the due date for Corporations. 
 
Stronger documentation required 
 
For those taxpayers claiming either College credits for their children, or the Earned Income 
Credit, we are now required to collect proof, in the form of birth certificates and SS cards, that 
your children in fact exist and are eligible. Even if I’ve met your children and have been taking 
them on your returns for 20 years, I cannot file returns this year without the above mentioned 
proof. 
 
In addition, please provide an annual summary, ideally from the school’s Bursar’s office, to 
reconcile payments you made in 2016 for College tuition and fees. 
 



Estimated tax payment documentation was a real headache for us in 2015. This year we will be 
sending out a worksheet that you will fill out, listing all your payments to the various tax 
authorities, with dates and check numbers. We will be sending that to you immediately after 
January 15th, which is when 2016 4th quarter payments are due. 
 
Fee and Outstanding Invoices  
 
Payment is required for our services upon completion of work. We don’t file tax returns until 
clients fully fill out our annual checklist and engagement letter, sign the required E-file forms, 
and provide payment. Fees for additional work, such as consultations, are billed during the year. 
If you have an outstanding invoice with us please pay it before 12/31: both because you will 
have it as a current deduction and it will allow the front desk staff to provide you with a 2016 tax 
prep appointment. 
 
2015 Returns and ShareFile 
 
Please make sure you have a copy of your 2015 return which we uploaded for you back in April. 
If you do not have a copy check online at www.sharefile.com or e-mail us at 
info@brandstongroup.com 
 
Year End Planning 
 
It may be beneficial to consult with us before year-end, either to make sure you’re in timely 
compliance with tax law, or to work out moves that can still reduce your 2016 taxes. By the time 
you receive this there will be less than two weeks to make plans. Please contact us immediately 
if you think you need our help.  
 
You might consider converting Traditional to Roth IRAS before 12/31, if your net income will 
be very low in 2016.  
 
Opening an individual or Solo K plan for business owners for the 2016 year must be done by 
12/31. 
 
Please call us if you opened a new business, started renting out your home, received an 
inheritance, got married, or are unsure if you need to pay estimated taxes before year end.  
 
Let us know how we can help you! 
 

 
Sara 










